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Instructions for completing the intake section of the form, 
with the exit section completed at a later date. 
 

1. Go to https://form.jotform.com/241415458139054. The form consists of two parts: the 
Intake Section and the Exit Section. After completion of the intake section, you will receive 
an email with a link for completion of the exit section at the appropriate time. 

2. Indicate you are completing the Intake Section. 

 
 

  

https://form.jotform.com/241415458139054


3. After completing the intake section questions, select the option Go to Submit.  

 
 

4. Click Submit. You will receive an email with a link for completion of the exit section at the 
appropriate time. 

 
 

  



5. On the thank you page, click the “Download PDF” button to save a copy of your 
submissions. 

 
 
 

 

  



Instructions for completing the exit section only, 
bypassing the intake section. 
 

1. Go to https://form.jotform.com/241415458139054. 
2. Indicate you are completing the Exit Section without completing the Intake Section. 

 
 

3. After completing the contact information fields, you will be shown the exit section of the 
form. 

 
 

https://form.jotform.com/241415458139054


4. After completing the exit section questions, click submit to complete the form. On the 
thank you page, click the “Download PDF” button to save a copy of your submissions. 

 

 

 

 

  



Instructions for completing the exit section after 
completing the intake section. 
 

1. In the email you received from Jotform after completing the intake section, click the Edit 
Submission link to return to the form for the individual for whom you completed the intake 
section. 

 
 

  



2. On the timeline at the bottom of the browser window, click on the final bullet to advance to 
question 13, the completion of the intake section (you may have to click Next a couple of 
times before the timeline is exposed). Click the Continue to Exit Section option. 

 
 

3. After completing the exit section questions, click Submit to complete the form. On the 
thank you page, click the “Download PDF” button to save a copy of your submissions. 
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