
PURCHASE ORDER CONTRACT

Start Date: 07/01/2023
Contract End Date: 06-30-2024 

Purchase Order #: PO1235

HR Expertise, Inc.

10151 University Blvd, #135

Orlando, FL32817

 

hrexpertise.inc@gmail.com

Bill To CareerSource Florida, Inc.

PO Box 13179

Tallahassee,FL 32317

Send invoice to Violet Sharpe, 

Manager

accountspayable@careersourceflor

ida.com

Phone 850-846-6375 

Ship To CareerSource Florida, Inc.

2308 Killearn Center Blvd

Suite 101

Tallahassee,FL 32309

 

Compliance with federal regulations: All contracts involving federal funds will contain certain contractual provisions required by applicable sections 2 CFR Part 200 Appendix 
II to Part 200, OMB Uniform Guidance for Federal Financial Assistance and are included in this contract by reference herein. For purchases $10,000 or more, this full purchase 
order contract is inclusive of an addendum of notices, certifications, and assurances - Attachment to Purchase Order Contract.  Funding for this Purchase Order Contract is 
fully supported by the U.S. Departments of Labor, Health and Human Services, and Agriculture as part of awards to this contractor totaling the amount indicated above.
Performance Standards and Responsibilities
CSF performance standards and responsibilities: ensure deliverables and contract terms/conditions met and issue payment.
Contractor performance/responsibility: deliver goods/services as outlined.

S h i p p i n g  M e t h o d P a y m e n t  T e r m s R e f e r e n c e

REGULAR PAYMENT–check or 
direct deposit

Human Resources, FY 23-24, Requested by: Andrew 
Collins

M e m o Q t y U O M U n i t  P r i c e L i n e  T o t a l

7/1/2023 - 6/30/2024
Human Resource:
Administrative Cost
Contract manager for CareerSource Florida: Andrew 
Collins, PO Box 13179, Tallahassee, Florida 32317, 
acollins@careersourceflorida.com.
Contract Manager for HR Expertise Inc.: Christine Daye, 
10151 University Blvd., Orlando, FL 32817, 
hrexpertise.inc@gmail.com

1 Each 1,000.00 $1,000.00

7/1/2023 - 6/30/2024
Human Resource: Main Services
Contract manager for CareerSource Florida: Andrew 
Collins, PO Box 13179, Tallahassee, Florida 32317, 
acollins@careersourceflorida.com.
Contract Manager for HR Expertise Inc.: Christine Daye, 
10151 University Blvd., Orlando, FL 32817, 
hrexpertise.inc@gmail.com

12 Each 12,190.00 $146,280.00

7/1/2023 - 6/30/2024
Human Resource: Special Services
Contract manager for CareerSource Florida: Andrew 
Collins, PO Box 13179, Tallahassee, Florida 32317, 
acollins@careersourceflorida.com.
Contract Manager for HR Expertise Inc.: Christine Daye, 
10151 University Blvd., Orlando, FL 32817, 
hrexpertise.inc@gmail.com

12 Each 5,010.00 $60,120.00

7/1/2023 - 6/30/2024
Human Resource: Travel Cost
Contract manager for CareerSource Florida: Andrew 
Collins, PO Box 13179, Tallahassee, Florida 32317, 
acollins@careersourceflorida.com.
Contract Manager for HR Expertise Inc.: Christine Daye, 
10151 University Blvd., Orlando, FL 32817, 
hrexpertise.inc@gmail.com

1 Each 9,500.00 $9,500.00

Subtotal $216,900.00

mailto:accountspayable@careersourceflorida.com
mailto:accountspayable@careersourceflorida.com


Total $216,900.00

General Policy: CareerSource Florida requires that any purchase, commitment of funds or contractual arrangement be approved in advance of the purchase. As a 
general policy, whenever possible, purchase orders are issued. All purchases must be approved in advance by signature of the Chief Operating and Financial 
Officer (CFO/COO) on an Internal Purchasing Request form. Any purchase order for amounts between $0 -19,999.99 must be approved by the Controller. 
Purchase orders $20,000 or greater must be approved by BOTH the Controller AND CFO/COO of CareerSource Florida, Inc. Any employee that does not follow 
these procedures assumes the risk of obligation for the purchase and may not assume that CareerSource Florida will make payment. 


